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Introduction

Why measure eighth-gr ader s6 technology | iteracy?

No Child Left Behind states that by 2013 all students will be technologicall vy literate by the
end of eighth grade.

A The U.S. Department of Education requires states to report annually the percentage of
eighth-graders who achieve technology literacy by the end of the school year.

A The Colorado Department of Education (CDE) began mllecting eighth -grade technology
literacy data from school districts in fall 2008.

About the Assessment

TLAP is an orine technology literacy assessmentprogram for eighth -graders. There is a Pre
(Fall) and Post (Spring) TLAP assessment, both avaiable in English and Spanish.

Each assessment contains36 multiple -choice questions, 6 questions per ISTE standard, and

can be completed in one 45 -minute class period. The assessment was designed to determine
whether students meet the International Societ y f or Technol ogy i n Edu
education technology standards:

Creativity and innovation

Communication and collaboration

Research and information fluency

Critical thinking, problem -solving, and decision-making
Digital citizenship

Technology operations and concepts

onhkwbhE

The TLAP team has established proficiency levels that correspond with this assessment.
Students are reported as proficient when they score a 75 percent (75%)or better.

Upon completion of the password -protected online assessment,student sd scores
calculated, providing immediately feedback to the student of their individual score.

For more information about ISTE standards, visit this link:
http://www.iste.org/Content/NavigationMenu/NETS/ForStudents/2007Standards/NETS for Students 2007.htm
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Overview of the Process

District Administrators
9 Create school site administrators

1 Define settings for language preference by students and
site administrators

1 View and print assessment results, and report results to CDE
for post -assessment

Site Administrators
1 Arrange and upload student data files

1 Define language preference selection ability
1 Schedule assessments, and generate and distri bute student
passwords

Students
1 Enter their user name and pa ssword, and answer the 36
technology literacy assessment questions

District Administrators

One designee at each scthodMdmidnisgtriattoné whe wW

1 Create and modify school site users
1 Define settings for language preference by students and site administrators

1 View and print student, school, district, and CDE assessment reportsonce assessments are

completed, and submit dis trict results to CDE
1 Easy, step-by-step prompts allow district administrators to generate results for:

o] Status of Assessment Groups (Summary and Detail reports)

Individual students

Assessmentgroups (students completing the assessment during the same class period)
A school or schools in their district

Their school district

CDE reporting

O o0Oo0Oo0o
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Site Administrators

The District Administrator will designate one or more staff at each school sitteasao Si t e
Admi ni st r aan dorthe foNowimg :

T

= =4 =4 -8 -4 4 _4_9

Identify assessment groups (students who take the assessment during the same class
period)

Create student data files

Upload student data files

Schedule assessment dates

Define Language Selection Ability (at the file upload stage or allow students to select)
Change scheluled assessment dates and upload new student data files, if necessary
Generate individual student user names and passwords

Status of Assessment Groups (Summary and Detail reports)

View and print student and school assessment reports once assessments arecompleted

Students

)l

E

= =

Student passwords are valid within the date range for the assessment window selected by
the o0Site Administrator. o

Students use their TLAP generated user names and passwords to access the assessment

from the TLAP Web site at:

https://www.coloradotechliteracy.org/Assessment/Pages/Login.aspx

Students must select and submit one answer for each question.

I n addition toi dame tOlBabeniitd tolpe opportunity
student selects the 6Skipd button, the ques
of the assessment. Students may not go back once they have submitted an answer to a
question.

Each student may complete the assessment only once. If students are interrupted or are
unable to complete the assessment in the class time allotted, they may log in again to
continue their assessment within the assessment window. If a student gets the message

that t heir login is already in use , have them wait a couple of minutes before logging in

again.

Students can only be logged in one session at a time.

If a student is interrupted and unable to log back in within the assessment date range
window, the site administ r at or can update and extend that
If the student no longer has the password, the site administrator can retrieve it from their

saved password file, or the site administrator can retrieve passwords again for that

assessment group,and the system will only provide new passwords for those students who
have not yet completed the assessment.
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System Requirements

For All Users
Supported platforms and browsers for TLAP include:
PC OS XP or 2007:
M1 IE6,7,8
1 Firefox 3.x
Mac OS X 10.6.4
9 Frefox 3.6.10 , Firefox 2.0.0.7
Mac OS X 10.4.11
1 Firefox 3.6.10, 2.0.0.7

NOTE: Safariand Chromeon t he MAC were tested but had onot a suppgor
The assessment seemed to work, but these messages displayed on every page.

For Site Administrators only
1 Access to your student data information system

For Site and District Administrators

1 Adobe Acrobat PDF Readerversion 7 or higher is required to view files in Portable
Document Format (PDF) Open this web address to download a free copy of Adobe
Reader: http://get.adobe.com/reader

504 Compliance
1 The TLAP system works in conjunction with the Microsoft Accessibility Tools on the PC.

1 The TLAP system works inconjunction with access ibility tools on the MACin the Safari
browser. When using Firefox, on a MAC, magnification works well, but voice -roll over
seems to fail .

1 TLAP is accessible from any computer that has access to the Internet.

1 The TLAP system allows students to complete their assessment during the date range
defined by the Site Administrator. If a student needs more than one class period to
complete their assessment, they simply use their student login and password to access the
assessment as many times as needed, to complete it. If a student tries to login to the
TLAP assessment after the end date for their assessment, they will get an error. Th e Site
Administrator wi | | need to expand the assessmedates grjou
needed, and the student can then login again to continue their assessment, until finished.
There is no limit as the number of times a student can login to thei r assessment to
complete their assessment.
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Instructions for District Administrators

Log in as District Administrator

1. If you are the person in your district in charge of

overseeing the technology literacy

assessmentand will supply the required datato CDE send an e-mail to scliff@cboces.org

with your name, title, phone number, and e
name and password to access TLAP

-mail address to receive an e-mail with a user

2. Once you have received your user name and passwod, log in as a District Administrator at
http:/www.coloradotechliteracy.org/DistrictAdmin/Pages/Login.aspx

, to create a Site Administrator

account for each person responsible for administering TLAP at each of your schools (site).

Technology Literacy Assessment Program

District Admin Login

User Name: ||

Password
(case sensitive):

Note: If you the District Administrator) will be uploading student data for your schools, you must create 3

Site Administrator User account for yourself for each school you will be uploadiadoda

m Technology Literacy Assessment Program

District Admin Home

Name: SL Cliffster

Help... @

Select an option:

>
®g)

-4 User Management
)
‘.“ VRegarts

@,) Language Preferences
I

Log off

© 2009-10 Centennial BOCES

The four options available for the District Administrator are explained on the following pages.
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Select Language Preference

Cl i lcakguaiye Preferenced t o define the rules for | angua
your Site Administrators.

=

Edit District Language Preferences

Students are allowed to select their language prior to starting the assessment.

Y| Site administrators are allowed to override the district lanqguage preferences.

Cancel

The default language for TLAP is English. TLAP is available in either English or Spanish and
the application now has the flexibility to set the language preference at the District, Site, or
Student level, depending upon the set of selected options.

V The first time the District Administrator logs in, they should  determine if they want to
allow students to select their language preference prior to starting the assessment

V The District Administrator also definesif they want to allow their Site Administ rators at
the school sites to have the ability to override the district language preferences .
Example: If an entire assessment group of students need to use the Spanish version, if
selected, this option will allow the Site Administrator the ability to override any
previous settings and change the language preference for that group of students .

www.coloradotechliteracy.org Page8 of 33
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See the table below for the Language Preference options available and the behavior for
each set of options:

Table 1 - TLAP Language Preference Options and Behavior

District Admin

Allows
students
to select
language
preference

Allows Site
Admin to
Override
District
language

‘ Site Admin

Allows
students to
select their
language

preference

Behavior

See a description of the behavior for each set of options selected.

preference

9 District Admin has allowed the ability for students to select their
language preference prior to starting the assessment, and has allov
the Site Admin the ability to override this choice if ssiled.

Site Admin has allowed students to select their language preferenc
Students will be able to select either English or Spanish at the time
their assessment.

Yes Yes Yes

= —a

9 District Admin has not allowed the ability for students to select their

language preference prior to starting the assessment, but has allow

the Site Admin the ability to override this choice if so desired.

Site Admin has allowed students to select their language preferenc

1 Students will be able to select either English or Sgiaat the time of
their assessment.

No Yes Yes

=

1 District Admin has not allowed the ability for students to select their
language preference prior to starting the assessment, but has allow
the Site Admin the ability to override this choice if so desired.

1 Ste Admin has not allowed students to select their language
preference.

1 Students will not have the option to select either English or Spanish
the time of their assessment. Instead, their language preference is
determined by the Site Admin for the entiessessment group at the
time of thestudent datafile upload.

No Yes No

9 District Admin has not allowed the ability for students to select their
language preference prior to starting the assessment, and has also
allowed the ability for theSite Admin to override the ability to allow
students to select their language preference.

Site Admin will not see the option to allow students to select their

language preference.

1 Students will not have the option to select either English or Spanish
the time of their assessment. Instead, their language preference is
determined by the Site Admin for the entire assessment group at th
time of thestudent datafile upload.

Not q

No No Applicable

2. Select the options you want, by clicking in the appropriate check box.

3. Once you make your selections from the Edit District Language Preference window, click
the Commit button to save the selected options.

www.coloradotechliteracy.org Page9 of 33
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Create Site Users

1. Cl i c RKseoManagementd t o or adit diser information .
You will see the Site Admin Users list for your sc hool district. If this is the first time  you have
been in this screen, it will be empty.
ﬁ’\/\ Site Admin User Management
Technology Literacy Assessment Program
Name: SL Cliffster Help... @
Site Admin Users: | <Al Sites> Fl
First Name “ Last Name Phone E-mail School Name Account Disabled

& 2> Barbie Doll (900) 988-9000 scliff@cboces.org Test Site 5 No

& > Carl Orff (303) 998-7765 tmiller@cboces.org Test Site 4 No

& > Doug Conrey (303) 772-4420 dconrey@cboces.org Test Site 3 No

£ Harry Stops (999) 999-9999 scliff@cboces.org Test Site 1 No

& 2 John Locke (303) 772-4420 tmiller@cboces.org Test Site 5 No

£ .7 sarah Tester (333) 333-3333 scliff@cboces.org Test Site 4 No

& 2 Sue Harlow (555) 555-5555 scliff@cboces.org Test Site 1 No

£ > Susie Shark (303) 333-3333 kscliff@msn.com DPS Test Site No

& & Tim Miller (303) 707-7707 tmiller@cboces.org DPS Test Site No

& 2 Tim User (505) 555-5555 tmiller@cboces.org Test Site 1 No

Page 1 of 2 b

© 2009-10 Centennial BOCES

2. ClickonNe&wd t o create a new-—site user for t he

[Technology Literacy Assessment Program

person at the school who will administer the TLAP
assessment. | New site Admin User
3. Inthe New Site Admin User pop-up, enter the E w N Sue

First Name, Middle Name (optional), Last Name,

Last Name: |Harlow

Phone Number, Fax Number (optional), and e - - S ——
mail address and select the school. Except where |«
otherwise noted, all fields are required. "

E-mail Address: |scliff@cboces.org

. . . . School: (IESEETCEEN v
4. When all information is completed, click

Commitd t o compl et eftteheew crleati on o
si t e wuGaaceld o#abandonit. When you N

[user account is disabled.

[ Commit I [ Cancel ]
h-—a 3 o ¥
T C LI e R

cl i Gokmifd , the user i's Vi S9 bhbFe—on—t

Site Admin Users. You will get a message that the user has been created and they were

sent an email with the User Name and Password.

5. Click the OK button to return back to the Site Administrator Users screen.

www.coloradotechliteracy.org
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Once site users are in the system, you can click the edit icon to edit any of the fields (E-
related to the site user account by clicking on the person with a pencil icon to the
left of theuser6 s First Name.

bl e a dické¢he édst ican candochenktt ,h déJsedaccountis disabled 6 b o x
bot

I
ot EOmt ohgt Bet é&indbwbmi n User &

Tor eset a us g clickson theakesiowm to the leftofthe user 6s Fi rs t
Name. The user will receive an e -mail with their new log in credentials and you will a
receive a message informing you that the user was sent an email with their username and
new password.

Below is a sample of the message the user receives:

Dear Sue Harlow,

Here are the user name and password you need to login to the Technology Literacy Assessment Project

(TLAP) Registration application. Click on the link below and enter these credentials to proceed.

Registration Application: https://www.coloradotechliteracy.org/Registration/Pages/L.ogin.aspx

Username: sharlow
Password: kT4G7s

SL Cliffster
TLAP Project Administrator
Test Sites

scliff@cboces.org

You may sort the list of Site Admin Users by clicking on the column heading of the column
you wish to sort by. The list can be sorted by any column.

6. When you are finished wit hDisttist&ddminMsen dgmedne nt |,
button to re turn to the main District Admin menu.
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https://www.coloradotechliteracy.org/Registration/Pages/Login.aspx
mailto:scliff@cboces.org

Technology Literacy Assessment Program

Using the Technology Literacy Assessment Program

Reports

The District Administrator can run reports by student, assessment group, school, and district,
for their entire district, along with the CDE report.

1. From the District Admin Home page, select B

Reports. Report:  <Select> =
2. Click the pull -down arrow to view the list of i |
available reports. School Report
Student Score Listing
Student Detail Report
. . . Scheduled A: S
Information about each report is listed below. Parameter e od Acsesament Detai

1 T h eDistrict Repor t will show all schools in
your district and all completed assessments
for those schools. The "District Report" shows one page per district with a summary of
the scores for that district broken out by ISTE standard, along with a comparison of the
results from each school against the average scores.

1 Inthe "School Report"”, you can choose to report on a single school or all sch ools in
your district. The "School Report" shows one page per school with a summary of the
scores for that school broken out by ISTE standard, along with a comparison of the
results from each scheduled assessment group against the average scores.

1 The "Student Score Listing ", produces a spreadsheet-style report with one line per
student, showing the student GssoredoveachdSTE scor e
standard.

T I n tStudent ®etail Reportd , s el ect r e p orSthoopaamd Satmuedt eanrtsd o By
By Scheduled Assessmentd and t hen select values fromj|t'@l
the options you want.

1 EdTh eSchieduled Assessment Summaryé report will provide a |
groups and the status of each assessment group.
1 kid T h eSchieduled Assessment Detail 6 report will provide a |l i

groups, and the details of each group by student.
For the TLAP postassessment only, there is a &CDE Reportdavailable, which contains the
fields required for electronic state reporting.

The student, school, and district reports show score information by ISTE standard and
compared with the 8 ™ grade proficiency standard, as well as with other students or schools.

There are three formats available for each report: PDF Format: [Pobe D Formal[5]
(Portable Document Format); We b Archive (MHTML); e
and TIFF Image. The Student Score Listing Report is also

. . Web Archive (MHTML)
available in an Excel format. Parameter| TIEE image

www.coloradotechliteracy.org Page 12 of 33
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3. Once you have the selected report and desired Report Format Details
parameters selected, click the Run Report Please Read:
button.

The Portable Document Format (PDF) is a commonly used file
format which can be viewed by the free and readily available
Adobe Reader program.

The Report Format Details dialog box will provide

L NOTICE: When downloading reports in PDF format, you should
1 i be aware that the time it takes to generate the report grows
|nformat|0n abOUt the format you SeleCted' proportionally to the number of pages in the report. The PDF
P|ease read the information format is not recommended for reports longer than 30 pages,

unless you are prepared to wait and be notified by email when
the report is completed.

4- Presscontinue to move forward W|th } [ I understand f:his file format. Please do not show this
generating the selected report. ressage sgEn

I Continue J [ Cancel

If t he report takes longer than 90 secondsto

generate, you will receive this message informing you

that the system will send you an email once the report eI e

has completed. The email will provide a link to the B e e e o o gy e B
I’eport report is still not ready. You will be notified by

email when the report is ready, with instructions
on how to retrieve it.

The email you receive will look similar to this: Done

Il

Dear Jenny Lake,

You submitted a long-running report request to the TLAP system. The details of the report request are shown below. The report server has finished building your report, and you can retrieve the

results by following this link and entering your TLAP username and password: SchoolReport.pdf. Please retrieve your report in the next 72 hours or it may be deleted from the server. Thank you for
using the TLAP system.

Report Name: School Report
Report Parameters:
School = <All>

Report Submitted: 10:36:08 AM
Report Completed: 10:36:44 AM

5. Click on the link in the email, and you will be placed in a window with the following

message (f you are not logged into TLAP, you will be required to login first, before
getting to this screen):

Once you dick on this link to view the requested report, you should save a local copy. Reports may be deleted from the server as soon as
45 minutes from the time you first view them.

Your report is ready and can be downloaded here: Download SchoolReport.pdf

District Admin Home

© 2009-10 Centennial BOCES

6. Click on the Download XXReportname.pdf and click on Open when instructed to actually
open (or save) the file.

If you want to keep the file, please remember to save it to your secured network drive.

www.coloradotechliteracy.org
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If the file takes lessthan 90 seconds to generate, you will receive this Report Ready message.

When you RepeReady® @i al og box,R‘_e"(':Jrtlmil’j_"dd he

. . [® Your report Is ready and can be downloaded
underlined text link to download your report. If you do not ¢ ner: pownicad student report

have an Adobe Reader v 7.0 or higher installed on your oo ]
computer, go to http://get.adobe.com/reader  and download the :

free Adobe Reader application.

Again, be sure to save the file if you want to keep the reports created. If you open the report
and then close without saving it, you will have to return to the reports menu to regenerate
it.

Log Off

When you are finished using TLAP, please remember to use the Log Off option in your District
Admin Home pageto exit the TLAP system.
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Create Student Data F iles Overview

The site administrator is usually responsible for creating student data files however, some
districts will elect their District Administrator to do this fun  ction. To administer the TLAP

assessment, create student data files containing student information to upload into the TLAP
system.

For each assessmentgroup, you will need to create a s tudent data file that is exported from
your student information system. An assessment group includes thegroup of student s who
complete the assessment during the same class period. Some schools prefer to create an
assessment group f oentsevaichmayxconsist ohdver 83 0568 ar mate
students. It is allowable to create large assessment groups, but please remember, the
password file will be generated in alpha order for each assessment group, in PDF format, and
you candt r e orttiem.nAlse, pleaserremengbsrdhe reports for the assessment
group will contain all students in that assessment group.

If you do not know how to export data as a comma-separated value (.CSV) file from your
student information system, instructions are li sted below. Consider asking a colleague to
assist in creating the files if you need help .

The file you create must include the seven required fields below for each student:
Personal ID/system student ID

State student ID

Last name

First name

Middle name

Birth date

Grade level

= =4 =48 -85 -5 -2

The header row (first row) for each .CSV file should be:
student.personiD,student.statelBtudent.lastName,student.firstName,student.middleName,

student.birthdatestudent.grade

The subsequent rows have individual student information for each of the fields, one row per

student.

1 Forinstructions on how to create student data files using Infinite Campus , see page 16.

1 Forinstructions on how to create student data files using other student data management
systems, see pageZ20.

1

Need assistance? Contact Centennial BOCES Helpdesk at 303 -772-4420, extension 2 222.
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Create student data files using Infinite Campus

1. Open Infinite Campus.
2. Click on the Index tab.
3. Select Ad Hoc Reporting.

4. Click the Filter Designer.

5. Under 0 Cr eRit letchsk thidduttonnext t o 6 Create a new Fi

Query Wizard. o
6. Select 6 St udent 8 as the Filt dextldttoh.a Type and

7.0n t hddo@AdQuery Wi mame thé Querg in theeQuery Name box (for
example, OTLAB)Test Group 1

8. Expandt he 6 Demographicsd category.

9. Select the following fields in the specified order to  include in the filter: personiD,
statelD, lastName, firstName, middleName, birthdate, and grade.

Your selection list should look like this:

student.personiD
student.statelD
student.lastName
student.firstName
student.middleName
student.birthdate
student.grade

10.Choose to save this AdHoc report to either the Administration Group or a TLAP security
TLAP group that has been set up, if someone other than a Campus Administrator will need
access to the report.

11.Then click the Next button.

12l n the selection boxes on the next pagel
and the Value 6 06¢do not include t h &quétes).

www.coloradotechliteracy.org Page 16 of 33
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Create student data files using Infinite Cam pus dcontinued

In addition, if you are using an IC field or fields to group your students for the assessment, add

the appropriate fields to the query and unche

the field(s) you are selecting will not be part of your output file. Be sure to use an Operator on
the field(s) and enter an 0 =ddo0aq iaciudetthe @ quatesy

For example: student.homeroomTeacher = Mrs. Jones

¥ Infinite Campus - Mozilla Firefox 1Ol =|
File Edit Wiew History Bookmarks Tools  Help
- G X a h(\q https: {campus. choces, org: G443 staging/main, xsl bR I v | Google P
12| Maost Yisited ’ Getting Started 5. Latest Headlines |j Customize Links |j Free Hotmail |j ‘Windows Marketplace |j Windows Media |j ‘Windows
TLAP Infinite Campus Data Export
Vear [08-08 = | School | BOCES Middle School =l
Index | Search Help Ad-Hoc Query Wizard
[H] Support BOCES
+ [ Student Information Query Name: [TLAP Test Group 1
+ @ Instruction
. @ﬂ Cen8u§ Field Operator Value Data Export Options
# [ Benavior L OutputSeq _ Sort Direction
* _? Health student personi - " | =
+ 4k Attendance —
- ﬁ Scheduling student statelD = I~ | =
+ [ Grading & Standards student lasthame = v | |
=1 [ Ad Hoc Reparting studert firsthlame = I~ [ =]
Ay [l ey student middlehiame - I | =1
[l Report Designer _ =
[ Report Builder student birthelate = v | =l
[ Data Export studert grade = ~|oa I~ | =
Wl Cube Designer studert homeroomTeacher| = X ||rs. Jones — | =
# ] User Communication
+ ﬁ‘ System Administration Organized To: | Admin LI Save | Test |
+ ] Food Service
# (] Messenger = Back | ted - |
+ ] Pairt of Sale
+ ] Surveys
+ (] CO State Reporting
|3 Account Settings
1] Access Log
(@] Log off
| Done campus.choces.orgigd4s L 2

13. Then click the Test button.

This should result in a query window with the group of eighth-graders included in your first test
group.

www.coloradotechliteracy.org Page 17 of 33

a

















































